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AHO JI1O «HIIC»

1. OOmme moI0KEeHHS

1.1. Tlonoxenue o 6ubmuorednom ¢ouge AHO IIIO «UIIC» (manee — Ilomoxenue)
paspa6otano B cootBercTBHH C QenmepanbHbIM 3akoHOM Poccuiickoit Dezxepalmu  OT
29.12.2012r. Ne 273-®3 «O6 obpazosanuu B Poccuiickoit ®enepanmny», OenepaabHbM 3aKOHOM
oT 29.12.1994 r. Ne 78-®3 «O 6ubnuoreynoM aeney», [lopsiakoMm ydera JOKYMEHTOB, BXOIAIINX
B cocTaB OuOmMOTEYHOro (OHIA, YTBEPKICHHOTO IPUKa3oM MHHHKCTEPCTBA KYJIbTYPBbI
Poccuiickoit ®eneparmu ot 08.10.2012 1. Ne 1077.

1.2. TlonoxeHHe ompenesseT BOMPOockl GOpMUpOBaHUs M ydeTa GuOIMOTeuHOro Qonaa
AHO JITO «UIICy.

1.3. Tlox 6uGnuoTedHbM (OHIOM NOHMMaercs — Oubmuoreunet Gonax AHO JIIO
«UIIC» wu Gubmmoteunsii Qona o6pasoBarenbHON opranusauud apeayemeri AHO JIITO
«HTIC».

2. CTpyKTypa H NOPSI0K KOMILIEKTOBaHHs 6ubmoreqnoro ¢ponga

2.1. bubnmoreunsii QoHx ¢opMmupyercs B LelXiX obecredyeHHMs KayeCTBEHHOM
peanm3amuu 00pa3oBaTeNbHbIX [POrPaMM, JOCTYHa K MpoeccHoHalbHbIM 6a3aM JaHHBIX,
HH(pOPMAIIMOHHEIM, CIIPABOYHBIM M [IOMCKOBBIM CHCTEMaM, a TaKKe MHBIM HH(OPMAIMOHHBEIM
pecypcam.

2.2. BubmuoTeuHbIH (OHI YKOMILIEKTOBBIBACTCS INEYATHBIMH M (MIJIM) SJIEKTPOHHBIMH
y4eOHBIMM H3/IaHUSAMH (BKIIOYas y4eOHHKH M ydeOHble MOCOOHs) W3JaHHBIMU 33 MOCIEIHHE S
JIeT 10 BCEM BXOIAIIMM B peald3yeMble OCHOBHBIE 0Opa30BaTENbHBIE MPOrPaMMBI yYeOHBIM
IpeaMeTaM, KypcaM, JUCIHUILIMHAM (MOIYIISIM).

2.3. OGyvarommMcsi — TpEJOCTABIAETCS  BO3MOKHOCTb — ONEPATHBHOTO  OOMeHa
uHboOpMaIMell C OTEYECTBEHHBIMHM OOpa30BaTEbHBIMH YUPEHKICHUIMH, OpPTraHA3alUiMA H
JOCTYII K COBPEMEHHBIM MPOGECCHOHATBHBIM 6a3aM NaHHBIX ¥ MHQOPMAIMOHHBIM pecypcaM
cetn «IHTEpHET).

2.4. HopMsl 06ecriedeHHOCTH 06pa3oBaTENbHOM NEATEIbHOCTH yICOHBIMH H3laHUAMH B
pacieTe Ha OJHOro oOydalomerocs MO OCHOBHOM 00pa3oBaTelbHOM  MpOrpamMme
yCTAHABIIHBAIOTCS COOTBETCTBYIOIIMMHE (e/lepabHBIMU TOCYIAPCTBEHHBIMH 00pa3oBaTe/IbHbIMU
CTaH/IapTaMH.

2.5. Tlpu peammsaimu npo¢ecCHOHAIBHBIX 00pa3oBaTebHBIX NPOrpaMM HCIONB3YETCs
y4eOHble H3[aHHA, B TOM 4YHCJIE OICKTPOHHBIC, ONPEICICHHBIC AHO [MOIIO «HIIC»,
OCYIECTBIISIOIIENH 00pa30BaTENbHYIO AEATEILHOCTD.

2.6. Crmcok yueOHMKOB, y4eOHBIX IOCOOMH (B TOM 4HCIe, OJIEKTPOHHBIX),
PEKOMEH/IOBAHHBIX K HCIOJB30BAHHIO IIPH pEalM3alM NPOQEeCCHOHANBHBIX MPOrpaMm
ompeJeNseTcs Mo Kaxao¥ 06pa30BaTebHOM IporpaMme U yTBepxkaaercs Pekropom AHO AI10

«UTICy.



2.7. YTBepKIEeHHbIE CIIUCKH yYeOHUKOB U yUeOHBIX IIOCOOHH SIBISIOTCS OCHOBAHHEM JIIA
dopMHpOBaHHS 3aKa30B IPH KOMILIEKTOBaHHH 6uGIMOTEUHOTO OHA.

3. Ilopsiaok moJjib30BaHHSA OHOIHOTEYHBIM GOHIOM

3.1. OGyuarommuecs, npenoaasatend, corpyanuku AHO JITIO «MIIC» mmeror mpaBo
GeCIIaTHO IOJIb30BAaTbCS OCHOBHBIMM BHIaMH OHOIHOTEYHO-WHGOPMAIMOHHBIX  YCIIYT,
IPEeIOCTABIAEMBIX OHOIMOTEKOM: MOIydaTh MOJHYIO HH(POPMALMIO O COCTaBe OGHOMHOTEYHOTO
doHZa dYepe3 CHCTeMy KaraloroB M KapToTeK H Jpyrue (Hopmsl 6uOIMOTEYHOTO
MHQOPMHpOBaHHUs; MOTy4aTh U3 OHOIHOTEYHOro GoHAa Ul BPEMEHHOTO IMOJIb30BaHHS B
YUTaJLHOM 3ajle WM 10 abOHEeMEHTy Y4YeOHHWKH u ydeOHble MmocoOHsi (B TOM YHCIe
3]IeKTPOHHBIE), TOJNY4aTh KOHCYIBTATHBHYIO INOMOIIb B TOMCKE W BbIOOpE HCTOYHHKOB
HHPOPMHUPOBAHHUS, IPOIEBATh CPOKH I10JIb30BAHHsI B YCTAHOBICHHOM IOPS/IKE.

3.2. IlepeyeHp MOMOJHMTENBHBIX IUIATHBIX YCIyr OHMONMOTEKH H HX CTOMMOCTBb
yreepxaatorcs pekropoM AHO JITTO «UIIC».

3.3. Ywuraremu o6s3aHBl GEPEKHO OTHOCHTCH K KHHTaM M JIPYTMM HHGOPMAIMOHHBIM
HCTOYHHMKAM, TIONyYeHHbIM U3 OuOIHoTedHOro (oHIa, BO3BpAllaTh UX B yCTAHOBJICHHBIC CPOKH,
He BBEIHOCHTH MX U3 IOMEINEHMH OHOTMOTEKH, €CITH OHU HE 3apETHCTPUPOBAHBI B YHTATEIbCKHX
(opMyIsipax WM IPYTUX YYETHBIX JOKYMEHTaX, HE ieaTh B HUX OMETKH, TIOYEPKUBAHHUS, HE
BBIPHIBATh H HE 3aru6arh CTPaHMIIBI, HE HapyIIaTh PACCTAHOBKY B OH/AX OTKPBITOrO JOCTYIa,
HE BEIHUMATh KAPTOUYKHU M3 KaTaJoroB KapTOTEK.

3.4. Tlpu mojy4eHHH JUTEpPaTyphl YATATENH MOJDKHBI TIIATENIBHO IMPOCMOTPETh KakKI0€
W3aHHe ¥ B Clydae OOHApyXeHHs Kakux-TO IeeKToB coobmuTh 06 3ToM GubnroTexapio,
KOTOpHI CHeNaeT Ha KHAUTH COOTBETCTBYIONIME MOMETKH. B mpoTHBHOM cCiryyae
OTBETCTBEHHOCTh 3a IIOPUY KHUT HECEeT YUTaTeNb, MOJIb3YIOUMACS H31aHUEM IIOCIIETHUM.

3.5. Ilpu BeiGeran w3 AHO JIIO «MIIC», odopmieHnr akaneMHYECKOro OTIIyCKa
quTaTe M 00sM3aHbl BEPHYTh B OMOIMOTEKY BCE YHCIAIINECS 32 HUMU U3[aHUS.

3.6. Uwurarenu oOs3aHbI cOOMONATH MpaBUIia MOJIb30BaHUs OubnIuoTekoi. Hapymusinne
MX WM [pUYMHUBIIAE OHOIHOTEKe YyIIepd HECYT OTBETCTBEHHOCTB, IPEIyCMOTPEHHYIO
JIEACTBYIOIIUM 3aKOHOAATEIbCTBOM.

3.7. Ywurarend, OTBETCTBEHHBIE 3a YyTpaTy MWJIM MOBPEXICHHE W3NaHUH, 00A3aHBI
3aMEHHTh WX TAaKUMH JK€ M3JaHMAMH WIA KONWSIMH, IIPU3HAHHBIMH OHOIHOTEKOM
PaBHOIIEHHBIMH, a IPH HE BO3MOXKHOCTH 3aMEHbl — BO3MECTHTb PEIbHYIO PHIHOYHYIO
CTOMMOCTB IIyTE€M JOOPOBOJIBHOTO B3HOCA YKA3aHHOM CyMMBI.

3.8. CyMMy CTOMMOCTH IUIaTHBIX YCIYyI HIIM CTOMMOCTb YTEpSHHOTO H3/aHHsi, B
COOTBETCTBHH CO CBOEBPEMEHHO MPOBEACHHOM INeEpeoleHKoH (OHIOB, YMTAaTeNM BHOCAT Ha
pacuetHsiit caer AHO JIITO «HIIC».

3.9. Jlnsa 3anucu B GUOIHOTEKY YUTATEND 00sA3aH NPEABIBUATD yIOCTOBEPEHHE IMYHOCTH.
Ha 5TOM OCHOBaHMH OHOIMOTEKAph 3allOJHSET YUTATeIbCKHH (OpMYJISp ¥ Npyrue y4eTHbIC
JOKYMEHTBI.

3.10. Ha obyuaromuxcsi HoBoro Habopa ynTaTenbCkue GOopMyJIApBl MOTYT 3aIlOJHATECS Ha
ocHoBaHHMH npuKa3oB o 3auncieHud B AHO JITTIO «UIIC».

3.11. Ilpu 3anucu B OHONHOTEKY YHTATENh [IO/DKEH O3HAKOMHMTBCA C HACTOALIMM
[Tosio)KeHHEM W TIOATBEPAUTH O0S3aTEIBCTBO O €ro BBIIOJHEHHWH CBOCH INOINMHCBIO B
YHUTATEILCKOM (popMyIsipe.

3.12. 3a KaxIplii MOMy4eHHBIH 1O abOHEMEHTY OSK3EeMIULAp H3JaHusi YHUTarellb
PaCIMCHIBAETCS M CTABHT JaTy Ha KHIKHOM QopMyIspe, KOTOpbii GHOIHOTeKaph BKIAIBIBACT B
ero umrarenbckuii QopMmynsp. I[Ipd BO3BpAIEHHH JIMTEPaTyphl KHMKHBIA  (HOpMYIIsp
BBLIHMMAETCS M3 YATATEIBCKOro (OpMyJspa ¥ BKJIQIBIBAeTCS B KapMallleK KHUTH, GOpMyJisiphl
SBIIOTCS JOKYMEHTaMH, yIOCTOBEPSIOIMMHE (aKT BbIIauH M COa4H U3/IaHHH.



3.13. Cpoku TNONb30BaHMs AOKYMEHTaMH JUId Pa3sid4HbIX KaTeropuil durarened u
KOJIMYECTBO BBIIABAEMBIX M3JaHHH 1Mo aboHeMEHTY OMOIHOTEKOH M (QUKCHpYeTCs B MMpaBHIax
10J1b30BaHus €10. OrpaHAYEHHs 110 IPaBUIIaM:

3.13.1. VYuebHas nureparypa (ydeOHbIE MOCOOHMS), JOKYMEHTHI IJIsi MCIOJIb30BaHHS Ha
PYNIOBBIX 3aHATHSAX BBIJAIOTCS MOX PAacOMCKy IIpemojasare/qto ¥ OGOpMILIOTCA B
PETHCTPAIHOHHOM )KypHAJIE HIIH KapTOTeKe (GOpMYJISIPOB KHHUT, BBITAHHBIX HA YPOK.

3.13.2. Yuebuuku (yueOHBIE MOCOOHS), JOKYMEHTHI ISl UCIIOJIb30BaHMs HA IPYMIIOBBIX
3aHSTHSX BBITAIOTCS MO PACIKMCKy MNpEnoJaBaTeNio W OQOPMIAIOTCS B PErHCTPallMOHHOM
KypHaJle WM KapToTeke popMy/IIpoB KHUT, BBIIAHHBIX Ha YPOK.

3.13.3. IIpp OTCYTCTBHHM YHTATENbCKOrO 3ala JOKYMEHTHl H HH(GOPMALHOHHbIC
MaTepHaibl, MCIOJNb3yeMble B NpEAeNax BPEMEHH paboThl GHOMMOTEKH B CTEHaX y4eOHOro
3aBeJICHMS, MOTYT BBIIaBaThCS 110 aDOHEMEHTY.

3.13.4. BBIHOCHTH JOKYMEHTHl M3 YMTAIBHOrO 3ama 6Ge3 paspemenus Oubimorexaps
3ampelneHo. B cyyae HapylIeHHs STOTO NpaBHIA YMTAaTENM MOTYT OBITH JIHIICHBI NpaBa
rosip30BaHus GuGIHOTEKOH Ha cpok, onpenensembri AHO ITTO «HIIC».

4. TIopsIoK ydYera J0KyMEHTOB, BXOASIIHX B cocTaB 6ubimoTedHoro Gponaa

4.1. Yuer HHGOPMAIMOHHBIX HCTOYHMKOB, BXOISIIMX B COCTaB OGuOIMOTEUHOrO (BoHMA,
OCYIIECTBJIAETCS B COOTBETCTBMM C Ilopsakom ydyera JOKYMEHTOB, BXOJASIIMX B COCTaB
6u6IMoTeYHOr0 (DOHJA, YTBEPXKIEHHBIM IpHKa3oM MHHHCTEPCTBa KyIbTypsl Poccuiickoi
®eneparmu ot 08.10.2012 1. Ne 1077.



